Bulletin Updates Using Coursedog
To begin: Login to Coursedog by going to https://app.coursedog.com/ and entering your Trinity email address.

Once logged in, you should see the two elements that produce your department’s/program’s listing in the Bulletin: Curriculum
and Catalog. Curriculum contains the plan information for each major, minor, and experlentlal certificate, while Catalog is
the Coursedog department page which provides an overview of the T AU
department/program with links to your www.trincoll.edu website, faculty  Trinity College initycollege o % E 2
listing, and learning goals.

Products

Updating your department/program information for the coming
academic year requires submitting changes to both Catalog and
Curriculum. While some changes to a major or program may have
already been updated in Coursedog following Curriculum Committee
approval, you should review the requirements for accuracy and check
lists of courses. If you do not have any changes to the major or minor,
you may still want to review and submit changes for the department page. If you are not making any changes to either this year,
please let Sylvia DeMore know so we can mark your section complete.

Editing Catalog Pages

1) Click on Catalog from the Coursedog home page. If you don’t see the two options :
on your home screen, you can access them by clicking on the Products menuin . Curiculum  Catalog &
the top right corner (a grid of nine small boxes). )
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2) Click on Departments in the left sidebar, then click on
your department page from the listing.

3) To update the text, click Request Changes in the box
in the right sidebar.
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4) Fillinthe Reason for Request field,

then make the text changes to the
overview statement. For consistency,
every department has the same links to
the department website, faculty listing,
and learning goals. Please leave these
links in place. This overview statement
is not the same as the overview of the
major (or minor), itis about the
department more broadly. You will edit
the overview for the major or minorin
the Curriculum section of Coursedog.
Once you have finished editing, click
the blue Submit Request button in the
right sidebar.
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Requesting changes to:

American Studies

Reason for Request

2024-25 update

Page Name
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‘Why American Studies at Trinity?

You will explore a wide array of scholarly approaches to deepen your understanding of America,
from history, policy, and culture, to law, economics, and education. Through texts, images, and
sounds, you will delve into a rich, interdisciplinary exploration of the American experience at
home and abroad. As a result, you'll become 2 sharpl[ri'j[slthinkerand skilled researcher who
uses a global perspective to deliver an astute analysis of the American experience.

Trinity’s location will enhance your learning — we're near a rich variety of museums, art
institutions, and archives; close to libraries and museums in New Haven, New York, and Boston;
and in the heart of Hartford, the one-time home of J.P. Morgan, Mark Twain, and Harriet Beecher
Stowe.

The American Studies program serves as a foundation for professional training (in law, business,
medicine, or media) and graduate work (in the humanities or social sciences).
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Editing Plans in Curriculum

1) Click on Curriculum from the Coursedog home page or
navigate to Curriculum by using the product menu in the top
right corner (grid of nine boxes).

2) Click on Programs in the left sidebar. Select the major or
minor you want to edit.

3) Clickon Propose Changes in the right sidebar. A pop-up

window will ask you to select a form, choose Edit Program
Form.
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You can edit the Program Long Description/Plan
Prospectus. This is a brief description of the major | © = °
or minor.

Important: You MUST set the Effective Start Currlculum
Date to Sep 1, 2026, in the Academic Planning Hishageen
portion of the form. This is a required field. e

i courses

Continue scrolling to update the major/minor
requirements. This is arich text editor that allows
limited style options such as bold, italics, links,
bulleted and numbered lists, and tables.

The Coursedog Only Catalog Fields section
contains fields used on the Bulletin website. The
Catalog Short Description is a short blurb that
visitors to the website see when they view the
complete Programs list or your department page. It
helps provide a brief overview of the major or
minor and is especially useful if your department
offers more than one program, (for example, both
aB.A.andB.S.).
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Program Description / Plan Prospectus (2] @

The American studies major offers an interdisciplinary approach to the study of

American culture and society. Courses draw on a v array of methods and emphasize

the theory and practice of archival, public humanities (digital and/or public engagement),
spatial, and transnational approaches. Students learn to deploy American studies
methods to understand the making and meaning of America here and abroad.
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At the bottom of the form there is an open text box

for Additional Information for Curriculum Committee/Registrar's Office. Please enter a detailed summary of the

changes you are proposing and the rationale for the change.

Once you have finished updating the relevant information, click Submit Proposal. The proposal will advance to the

Registrar’s Office and Curriculum Committee for approval.




