Entering Academic Progress (formerly called Mid-Term) Reports

1. From the Self-Service menu click on the Trinity Academic Progress Rpt.
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2. Select the appropriate term (the current term should be the default) and click search. This will
bring up a list of your current classes.
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=nter any information you have and click Seanch. Leave fields blank for a list of all values.
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3. Click on the link for the appropriate course. This will bring up the form to be completed.



4. Enter the student ID or click on the magnifying class icon to search for a student by name.

Complete the form and click save. This will generate an e-mail to the student and the student’s
adviser.

Midd zemester all students &t Trinty College are evalusted on the basis of their progress and
performance in academic course wwork. At that time, the areas of main concern are satizfactory
performance, writing proficiency, and class attendance. Thiz notification is intended to inform
the student named above of an area which requires immediste attention if the course is to be
satisfactorily completed. The information provided helow will he shared, in confidence, with
the student, the student's faculty advisor, the Dean of Students, and, if approriate, with the
Directar of the Wiiting Center and the Director of the Mathematics Center.
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Term: Fall 2016
Class: ECON 101 01

Select a student using the prompt below. To add another student click the plus button to the right.
‘When finished entering reports, click Save at botiom of page
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5. Click on the plus sign on the right to continue with another student in the same class, or click
return to search to select a different course.



