
Registering for Classes 

1.) You will first want to check your enrollment appointment.  This will be displayed on the right side of 
the Student Center Page once the appointments have been assigned for the upcoming registration 
period.   

 
 
Once Add/Drop begins, the appointment will disappear, and a link for Open Enrollment Dates will 
appear.   

 

 
2.) Check to make certain that you have no holds that will block your registration, including your advisor 

hold. 
 

3.) From the Student Center page, click on one of the Enroll links: 



 

4.) Select the appropriate term and click Continue. 

 

5.) You will now select the classes you wish to add.  You can do a search for classes or you can enter the 
four-digit Course Number if you know it. 



 

6.) To find a Course Number, look under Find Classes then click Search. 

 

 



 

7.) You can now put in your information in order to search for classes and add the appropriate class. Make 
sure to add at least one search criteria before clicking the search button.  You can search by 
requirement designation (Social Science, Humanities, Natural Science, etc.) or by subject.  When you 
do a subject search you can search for a particular class by entering a course number (PSYC 101) or 
leave that blank for all classes in that department (PSYC).  This will default to Show Open Classes Only, 
but to find other classes that are closed, you can uncheck that box. 

There are additional search criteria that might be useful, such as looking for specific days of the week 
or 1st or 2nd quarter classes.  When you click the search button, you will see the results, and you can 
select a class from that page. 



 



8.) Once you have selected the class you would like to add (or if you entered the digit directly into the 
box), click the Next button….. 

 
9.) and the course will be added to your “Shopping Cart.” 

 

 

 



 

10) You can add additional courses to your shopping cart by following the same procedure until you have 
selected all of your courses. 

Once you have selected all of your classes, click on the Proceed to Step 2 of 3 button. 

11) Here you will confirm the classes you have selected: 



 

 

And then click on the Finish Enrolling button to complete the transaction. 



 

The enrollment results will be displayed.  The green checkmark indicates the transaction was successful, and 
the red X indicates an error.  The reason for the error will be displayed.  From here you can view your class 
schedule or enter additional courses to add to your schedule. 

12) In addition to enrolling in classes, you can also drop, swap or “edit” (change a grading basis to pass/low 
pass/fail) courses from the Enrollment page.  The transactions are processed the same way as adding a class, 
with a green check indicating success and a red X indicating an error. 

 


