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January 15, 2002

Mr. John Smith
Vice President
ABC Company Name
109 State Street
Hartford, CT 06106

Dear Mr. Smith,

Consectetuer adipiscing elit; sed diam nonummy nibh euismod tincidunt ut laoreet dolore
magna aliquam erat volutpat Ut wisi enim ad minim veniam; quis nostrud exercitation
ullamcorper suscipit lobortis nisi ut aliquip ex ea commodo consequat. Duis autem vel eum
iriure dolor in hendrerit in vulputate velit esse molestie consequat; vel ilium dolore eu feugi
nulla facilisis at vero eros et accumsan et iusto odio dignissim qui blandit praesent luptat
zzril delenit augue duis dolore te feugait nulla facilisi.

Lorem ipsum dolor sit amet; consectetuer adipiscing elit; sed diam nonummy nibh euismod
tincidunt ut laoreet dolore magna aliquam erat volutpat. Minim veniam; quis nostrud exerci
tation ullamcorper suscipit lobortis nisi ut aliquip ex ea commodo consequat. Duis autem vel
eum iriure dolor in hendrerit in vulputate. Ut wisi enim ad minim veniam; quis nostrud exerci
tation ullamcorper suscipit lobortis nisi ut aliquip ex ea commodo consequat.

Duis autem vel eum iriure dolor in hendrerit in vulputate velit esse molestie consequat; vel
ilium dolore eu feugiat nulla facilisis at vero eros et accumsan et iusto odio dignissim qui
blandit praesent luptatum zzril delenit augue.

Sincerely;

Drew Sanborn
Director of Publications
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THE LETTERHEAD

Stationery is often the first contact
between the College and its various
publics; it should reflect a consistent
image enhancing the College’s 
identity as a place of academic 
quality and tradition.  

Both the seal and the Bembo 
typography have been applied to 
various stationery items: letterhead,
envelopes, and business cards. Size,
spacing, and weight of the design
elements have designed to achieve
visual clarity and emphasis and
should not be altered in any way.

All orders for stationery and business
cards should be placed through
Central Services.
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